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Application for Public liability insurance cover for extra activities — for community language schools
	Examples of extra activities that are organised by a community language school (CLS) using Department of Education (DoE) premises include cultural functions, awards nights and concerts showcasing students using the language. 


[bookmark: Text1]Name of community language school:       
[bookmark: Text2]Contact person:      
[bookmark: Text3]Email address:      
[bookmark: Text4]Phone:       
[bookmark: Text5]Location:      
	Name of activity:
	[bookmark: Text6]     

	Type of activity:
Describe the activity in 3–4 sentences.
	[bookmark: Text7]     

	Date and time:
e.g. Tuesday 4 April 3–6pm   
Or
If this activity is to happen more than once, indicate how often e.g. every Tuesday from 1 April to 1 July  from 3–6pm or  every Sunday throughout the year from 2–4pm
	[bookmark: Text8]     

	Place: 
If the activity will be held at a DoE location other than the community language school’s usual location, give the name and address of the alternate location.
	[bookmark: Text9]     

	Expected participants:
e.g. number of students, parents, community members, guest speakers or others who will be present.
	[bookmark: Text10]     

	
	



Any incident that could result in a claim must be reported, as soon as possible, to 
communitylanguageschools@qed.qld.gov.au  
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