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FACTSHEET
Applying for a community language school grant

The Department of Education (DoE) provides financial support to community language schools (CLS) by way of an annual grant. CLS apply each year by submitting the following documentation. 
Online application

CLS who have already received set-up funding and are applying for an annual grant are required to submit an online application in October of each year. The information provided in this application will determine whether your CLS is eligible for a grant. The information requested in the application includes:

name, address and contact details of the CLS

ABN and bank account details — for payment of the grant

class details including language, term dates, lesson duration, class location/s and student numbers — for CLS operating from DoE premises, this information will be used to arrange public liability insurance cover.
instructor/volunteer details —for CLS operating from DoE premises, this information will be used to arrange voluntary workers personal accident insurance cover.
Service agreement

CLS who are eligible for a grant are required to enter into an annual agreement with DoE. This agreement states requirements and deliverables that the CLS must meet. The agreement will be provided to eligible CLS in November. 
The agreement runs from 1 January of one year to 28 February of the next year. For example, if a CLS enters into an agreement commencing on 1 January 2019, they are agreeing to abide by the requirements and objectives for the duration of the agreement so as to be eligible to receive a grant in February 2020. 

Student attendance roll

The student attendance roll records student attendance for the school year. Under the grant agreement, CLS are required to submit a completed electronic version of student attendance rolls at the end of each school term. Each year, the current template is provided to CLS prior to the start of the school year. 
The student information is used to determine eligibility and calculate grant funding which is paid in February each year. For example, the grant that is based on the 2019 student attendance roll will be paid in February 2020.

The current student attendance roll can be found on the CLS website. 

For more information about applying for a grant for a community language school, email DoE at:  communitylanguageschools@qed.qld.gov.au 
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The Service Agreement is active from 1 January to the end of February of the following year. The Service Agreement will be distributed via email if your CLS is deemed eligible for a grant
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