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Community language school registration of interest form 
In order to register your interest to apply for a Community language school grant from the Department of Education, you are required to complete the form below and email communitylanguageschools@qed.qld.gov.au with the following documentation: 

1. Registration of Interest form
2. Blue Card register
3. Child and youth risk management strategies
4. Australian Charities and Not-for-Profits Commission certificate of registration
5. Student Attendance Roll for the past 6 months (please submit using the template found here).  

Please ensure your CLS meets the eligibility criteria listed in Appendix One below. 

	COMMUNITY LANGUAGE SCHOOL DETAILS 

	Community language school name 
	

	Postal address 
	

	Date the CLS began operating
	

	Current number of students 
	

	CONTACT DETAILS 

	Contact name 
	

	CLS Executive position
E.g. President, Treasurer, Secretary
	

	Generic email address 
	

	Phone number 
Day time contact 
	

	Website (if applicable) 
	

	BUSINESS DETAILS 

	ABN 
Australian Business Number for your CLS 
	

	Legal entity name 
	

	Legal entity type 
E.g. Incorporated Association, Australian Public Company, Letters Patent 
	

	Legal entity registration number 
	

	Legal entity ABN 
	

	Charity name
	

	Charity ABN 
	





	CLASS DETAILS 

	Language taught 
If teaching Chinese, please indicate whether Mandarin or Cantonese
	

	Term 
	Start date 
	End date 
	Number of weeks 

	Term 1 
	
	
	

	Term 2
	
	
	

	Term 3
	
	
	

	Term 4 
	
	
	

	CLASS LOCATIONS 

	Location name 
	Location address 
	Number of classes at this location
	Number of Prep to Year 12 students at this location

	
	
	
	

	
	
	
	

	
	
	
	




\

Appendix One
Eligibility criteria 
To be eligible for a DoE grant, the community language school (CLS) must:
a) have been operational for a minimum of 6 months; 
b) have a minimum of 6 students; 
c) provide a language learning program for Prep–Year 12 that aligns with: 
· the Australian Curriculum: Languages (http://www.australiancurriculum.edu.au/languages); or
· the Queensland Essential Learnings (Language) if the language you teach is not available within the Australian Curriculum (https://www.qcaa.qld.edu.au/p-10/past-curriculum-documents/years-1-10-syllabuses/languages-other-than-english); and/or
· Senior Syllabus for Years 11 and 12 (https://www.qcaa.qld.edu.au/senior/senior-subjects/languages);
d) ensure that the CLS language program is appropriate to the age of the student and the curriculum;
e) ensure that the language programs, weekly plans, assessment tasks and student results sheets are kept up to date, and that there is a hard copy of these filed in a secure location;
f) provide weekly classes for at least 36 weeks per year with sessions a minimum of two hours; 
g) have an Australian Business Number (ABN) and a bank account in the name of the community language school;
h) be registered as a legal entity; 
i) be registered as a charity with the Australian Charities and Not-for-profits Commission;
j) comply with the Working with Children (Risk Management and Screening) Act 2000 (Qld) and ensure all staff have the necessary and current Blue cards (positive notices) required for working with children;
k) develop and maintain Child and youth risk management strategies;
l) deliver the language program from premises that are located in Queensland and delivered in a face-to-face manner;  
m) ensure that the language program is not delivered at premises that are used as a residence (that is, a house or building that is used as a home for persons). 

To be eligible, students must:
· be enrolled in a Queensland mainstream school from Prep to Year 12 or receive home education
· attend for a minimum of 75% of scheduled weekly language sessions (that is, at least 27 out of 36 sessions) with each session being a minimum of two hours
· have Australian citizenship or permanent residency.
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