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THE PARTIES
	STATE OF QUEENSLAND through the Department of Education


and

	Name of funded grantee 
	[Community language school name] 

	ABN/ACN
	[insert] 


1. Formation of Service Agreement


(a) These Particulars must be read together with the Short Form Terms and Conditions.

(b) Some capitalised terms used in these Particulars are defined at item 12.

2. Important Dates

	Services Start Date*
	01/01/2019

	Agreement Expiry Date
	28/02/2020


*Note: The Services Start Date is relevant to when payments of the Funding will start and when You must start delivering the services.  See ‘Timing of Payments’ in item 4 and the ‘Special Conditions’ in item 10.

3. Funded Organisation 
(c) Your service details for the delivery of the Services, as held by Us, are set out below.

	Beneficiary name
	Beneficiary address

	[Community language school name]
	[Community language school address]


(d) You must ensure that Your service details as held by Us, including service name, contact person 
and position, street, postal and email addresses, telephone and fax numbers, are current.

Note: These are Your details in relation to delivery of the Services under this Agreement. Address and contact details for the Agreement generally, including giving and receiving notices, are specified in item 11 of these Particulars.
4. Funding 
	Funding program
	Community language school – Grant

	Total Funding under Agreement (excl. GST)
	Funding will consist of:

· annual base amount of $1,500; and 
· per-Student amount to be calculated in accordance with item 4.1(d) below    

	Timing of payments
	As specified in item 4.1(e) 

	4.1 Specific Terms of Funding 
(a) Subject to this Agreement, where You deliver Services during the Period pursuant to this Agreement, We will pay You Funding in accordance with this item. 

(b) Subject to the Short Form Terms and Conditions we will provide the Funding specified in this Agreement to You for the Funded Purpose. The Funding depends on You continuing to satisfy your obligations under this Agreement, including continuing to provide the Services described in item 6.1 and 6.2 of these Particulars. 

(c) You are entitled to claim funding for Students who participate in your language program and meet the following criteria: 

i. Enrolled and attend a School from Prep to Year 12 or receive Home Education,
ii. Attend a minimum of 75% of scheduled weekly language sessions (i.e. at least 27 out of 36 sessions) with each session duration being a minimum of two hours. 

iii. Have Australian citizenship or permanent residency. 

(d) If You comply with Your  Reporting Requirements and We are satisfied with any Performance Review or Audit conducted,  We will pay You for Services delivered to Students on a per Student per annum basis calculated as follows: 

i.

2 hour session (excluding breaks)
$70.00

ii.

2.5 hour session (excluding breaks)
$85.00

iii.

3 hour session (excluding breaks)
$100.00

iv

Additional for each Year 12 student that pass the Queensland Curriculum Assessment Authority (QCAA) External Exam
$100.00

The calculations will take into account the duration of the sessions per Semester, for example if in Semester 1 the Student attends a two hour session and in Semester 2 the Student attends a three hour session the per Student per annum payment will be calculated on a pro-rata basis, i.e. the per Student per annum payment will be $85. 

(e) The Funding will be paid to You in arrears in February 2019 and We will calculate the total Funding payable from the information submitted by You under item 9.1 of these Particulars (Reporting Requirements) and Attachment A. 

(f) The Funding will be paid into the bank account held in the name of the Funded Organisation. 




5. Funded Purpose 
The Funded Purpose is the delivery of the services specified at item 6.

6. Services To Be Delivered
6.1 Services to be provided

(a) You must deliver language education to Students for the Period. To assist in delivery of the Service you can use the Funding for: 

· Salaries of teachers and/or teacher aides;

· Teacher development;

· Teaching materials (e.g. books, resource kits); 

· Teaching equipment (e.g. stationery items, software programs);

· Rental of suitable premises. 

(b) The Services must be offered to an equal number of male and female Students as far as practicable;

(c) The Funding must not be used for: 

i. Capital purchases such as property/buildings, renovations, computers, data projectors, furniture;

ii. Programs which are predominantly religious or political. 

6.2 Deliverables

The required Deliverables for the Services are specified below. 

You must: 

(a) Provide language learning programs for Prep – Year 12 Students that align with either: 

The Queensland  Essential Learnings (Language) 

http://www.qcaa.qld.edu.au/els-languages.html
The Australian Curriculum 

http://www.australiancurriculum.edu.au/languages
Senior Syllabus for Years 11 and 12 

http://www.qcaa.qld.edu.au/1823.html
(b) Ensure the language program provided by You is appropriate to the age of the Student and the curriculum; 
(c)  Unless otherwise approved by Us in writing, have a minimum of six Students;

(d) Have been operational for six months prior to the Service Start Date;

(e) Provide weekly language classes for at least 36 weeks of the year during the Period. 

7. Quality Standards

Not applicable. 
8. Assets To Be Purchased With The Funding 

Not applicable.
9. Reporting Requirements 
9.1 REPORTING REQUIREMENTS

(a) You must provide Us with a completed Student Attendance roll signed by your Authorised Person in the form contained at Attachment A hereto within 14 days from the completion of the Period. 

(b) You must ensure that all records and information in relation to the Services are kept up to date and that there is a hard copy of these filed in a secure location, and agree to provide Us with copies of any records.
(c) You must maintain accurate records and accounts of expenditure in relation to the Funding. 

(d)  You must provide Us with all financial information We request in relation to the Funding.

10. Special Conditions And Other Matters

10.1. Commencement of services
You must start delivering the Services specified in item 6 from the Services Start Date (see item 2).

10.2 Warranties and Assurances 
You warrant and assure to Us that: 
(a) You have an Australian Business Number (ABN) for the Funded Organisation and a bank account in the name of the Funded Organisation.
(b) You are registered as a charity with the Australian Charities and Not-for-Profits Commission.
(c) All personnel involved in carrying out the Services hold a current blue card in accordance with special Condition 10.3 below. 
10.3 
 Blue Cards
(a) You must comply with the Working with Children (Risk Management and Screening) Act 2000 (Qld) and ensure all Your staff has necessary and current blue cards (positive notices) required for working with children. 
(b) You must comply with any request from Us to provide a certified copy of each blue card of Your staff within the time requested by Us. 
(c) You will develop and maintain a Child and Youth Risk Management Strategy which complies with the eight minimum requirements outlined at http://www.bluecard.qld.gov.au/risk-management.html.
10.4 Performance Review and Audit Process
10.4.1 Performance Review 
(a) We can, at any time, conduct a Performance Review. Where we consider it appropriate, We will involve You in any Performance Review.

(b) A Performance Review may include gathering and analysing information about the Services or Your use of the Funding for the purpose of Us:

i. Assessing the extent to which the terms of the Agreement can be, or are being, met by You; and

ii. Considering or recommending a course of action to ensure compliance or to seek a remedy of any non-compliance. 

(c) We will give You notice prior to conducting a Performance Review, which need not be in any particular form but will specify the Funding and Services that We wish to review and any premises to which We require access. 
10.4.2 Auditors

We can, by notice to You, nominate auditors to conduct a Performance Review for Us or to conduct any financial and compliance audit of You. 
10.4.3 Compliance with Notice

If we give you a notice under item 10.4.1(c) or 10.4.2 You must: 

(b) Comply with the notice;

(c) Give Our officers or employees or Our auditors full and free access to: 

i. Your employees, Authorised Persons or Your executive;

ii. Any premises where the Services are delivered or from which You conduct your business, subject to any hire agreement terms; and

iii. Your accounts, records, documents and papers that relate directly or indirectly to the receipt, expenditure or payment of the Funding or the conduct of the Services; and 

(d) Provide any information or documents that We or Our auditors may request in relation to Performance Review or audit and You warrant that such information and documents are true and correct to the best of your knowledge.
10.4.4 Compliance with Directions 

You agree to comply with any Directions given by Us as a result of a Performance Review conducted under item 10.4. 

10.5 Insurance 
(a) If You operate language classes from State school premises, the provisions of clause 7.1 of the Short Form Terms and Conditions will not apply and insurance will be arranged and paid for by Us for the Period with Gibson Insurance and Insurance House or another insurer approved by Us from time to time, based on information provided in your Application for Funding. This includes the following insurance:
· Public Liability Insurance
· Voluntary Workers Personal Accident Insurance

· Property Insurance.
For activities outside of normal classroom lessons carried out by You on State school premises and associated with the Services (e.g. sports activities or cultural events), You must submit an Application for Public Liability Cover to Us 6 weeks prior to such activity to enable Us to seek public liability insurance for the activity.  You must not undertake the activity without receiving Our written confirmation that public liability insurance has been obtained.
11. Notice Details 
11.1 Sending notices
(a)
Any notice to be given under the Agreement must be in writing and addressed and forwarded to the relevant address and contact officer set out in item 11.2, or as otherwise notified by a party to the other.

(b)
A notice may be delivered by hand, sent by post, facsimile or electronic mail to the address of the party to which it is sent and will be deemed to be received:
(i)
if delivered by hand, on the date of delivery;

(ii)
if sent by post within Australia, two business days after the date on which it was sent; 

(iii)
if transmitted by facsimile, upon receipt by the sender of an acknowledgment that the communication has been properly transmitted to the recipient; and

(iv)
if transmitted by electronic mail, upon receipt by the sender of an acknowledgment that the communication has been properly transmitted to the recipient.
10. Address details
You

	Your Authorised Person

(name and position)
	

	Postal address
	

	Telephone number
	

	Fax number
	

	Email address
	


Us

	Our contact person
	Director

	Postal address
	Department of Education

State Schools – Performance

PO Box 15033, City East Qld 4002

	Telephone number
	07 3034 4875

	Fax number
	07 3513 5989

	Email address
	communitylanguageschools@qed.qld.gov.au 


12. Definitions for Particulars

In these Particulars, unless otherwise stated or a contrary intention appears:

“Application for Funding” means the online Application for community language school funding that is required to be submitted by all community language schools seeking funding.
“Authorised Person” means an individual who is authorised to enter into a legal contract on behalf of the Funded Organisation.
“Home Education” has the same meaning as provided for under the Education (General Provisions) Act 2006.
“Period” means the period from 1 January 2018 and 31 December 2018. 
“Performance Review” means a review under item 10.4 of any aspect of Your delivery of the Services or Your use of the Funding.
“School” means a State school, a non-State school as defined in the Education (General Provisions) Act 2006. 
“Services Start Date” means the Services Start Date specified in item 2.
“Short Form Terms and Conditions” means the document titled '(Short Form) Terms and Conditions, version 1.2, published at http://www.hpw.qld.gov.au/SiteCollectionDocuments/UpdatedShortFormtermsandconditions.pdf  
or such other website as We may from time to time notify You.
“Student” means a student that meets the eligibility criteria in item 4.1(c). 
EXECUTED as an Agreement
Signed for and on behalf of the STATE OF QUEENSLAND 
acting through the Department of Education by

Name: Leanne Nixon 
Position: Assistant Director-General, State Schools - Performance
A duly authorised person, in the presence of:



(name of witness)


(date)



(signature)


(signature of witness)



Signed for and on behalf of [insert name of funded grantee] as its

duly authorised person


(name and position of authorised person)
in the presence of:


(name of witness)


(date)



(signature)



(signature of witness)


Signed for and on behalf of

 (NAME OF CORPORATION)
in accordance with s.127 of the Corporations

Act 2001 (Cth)



(name of Director)


(name of Director/Secretary)

in the presence of:



(name of witness)



(date)





(signature of Director)


(signature of Director/Secretary)



(signature of witness)
Attachment A

(Student Attendance Roll)

